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Guidelines on the Management of Research Logs
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Amended and approved at the 6th Executive Meeting on November 15, 2023
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These guidelines are formulated to facilitate scientific and technological research

and developments through the management of research log as a legal proof of
originality to protect intellectual property rights.
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When carrying out projects granted by the Ministry of Agriculture (MOA) of
Executive Yuan and its affiliated units, principal investigators and participants of
the said projects shall accurately document in a research log all aspects of research,
experiments, or invention, including preliminary ideas, personal inspirations,
experimental data, calculations, discoveries, innovations, suggestions,
observations, insights, interviews, abstracts of discussions, and experiences of
both success or failure. Projects with a specific policy on not keeping a research
log or contracts not requiring a log shall not be subject to this provision.
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Blank research logs with serial numbers shall be printed and provided by the
Office of Global Industry-Academe Collaboration and Advancement (OGIACA),
and not in a form of binders or replaceable pages. The logs shall record the project
title, project serial number, name of principal investigator, person recording, and
date of issuing, and the principal investigator shall designate a project participant
to collect, write, and keep the log properly.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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Research logs shall be recorded in time. Each research project shall be
documented in its log updated at least once a week with different dates on separate
pages. Records on the same date shall be kept in the log without any blank in
between, and if a page is not completely filled out for the date, the remaining
blank of the page shall be crossed out. No pages shall be torn off. Logs shall be
written using pens with permanent ink (such as ballpoint or fountain pens); no
pencils shall be used. There is no specific format for log recording, but the
principle of clear, detailed, and accurate recording shall be adhered to. Undefined
abbreviations, codes, or symbols shall be avoided. Research records shall be
handwritten, in principle; nevertheless, any adhered images or charts shall be
signed personally and dated. Any errors or typos shall be crossed out with a line
and confirmed by a signature and date; any tearing, cutting, removing, pasting a
new text, or using a correction fluid (tape) is prohibited. If a correction of the
original text is needed, an explanatory note shall be attached.
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Every page of a research log shall be signed by at least one witness, but critical
sections of key achievements shall be signed and dated by two or more witnesses;
nevertheless, project participants (including principal investigators) or co-
inventors of the same project shall not be the witnesses.
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Research logs shall be reviewed at least every other month by project immediate
supervisors or their authorized personnel, and the OGIACA shall plan and conduct

an annual random check university-wide, during which the supervisors or
authorized personnel shall record checking details with their signatures.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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A completely-filled research log shall be returned to the OGIACA which then
issues a new one, and the log shall also be returned to the OGIACA upon the
completion of the project. Project participants (including principal investigators)
resigning, retiring, or transferring to another unit shall return their logs to their
supervising management unit, and also ensure the logs are included in their
handover documents; for cases of resignation or retirement, the returning of
research logs shall be noted on the resignation form.
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Research logs are classified as confidential documents, and shall not be disclosed
to the external. Personnel in charge of the logs shall secure them and not make
any copies. In cases of loss or damage, a request for reissuing a logbook shall be
submitted promptly, with a replacement issued after the approval from the
OGIACA.
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Companies interested in technology transfer or individuals with justifiable
reasons may request to review a research log provided that their request is
approved, following an assessment of necessity by both the project principal
investigator and the director of the Innovation Intellectual Property Division. The
said companies or individuals may only review the log in the presence of the
project principal investigator or the authorized personnel after signing a
confidentiality contract or an affidavit. The information about the review time,
location, way of access, and name of viewer shall be properly documented.

CURREEZ 53 TRS S F 5 £53 Y LR T X

E%LMQW’;@Q#

i \t m»
.‘-isir -
I

Returned research logs shall be permanently archived by the OGIACA.
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These guidelines are approved by the Executive meeting and the President before
implementation. Amendments to these guidelines shall follow the same procedure.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



